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INDEX

A

Aircrew program, 4-2
Alcohol and drug abuse, 3-9 to 3-11
Authority, petty officer’s, 2-1

general, 2-1
lawful orders, 2-2
organizational, 2-1

B

Brig staff duty, 4-2

C

Cash awards, 3-12
Casualty assistance calls, 3-7
Casualty reporting (CASREP), 7-17
Ceremonial guard, 4-2
Ceremonies, POOW, 5-12 to 5-13
Cleaning solvents, 6-8 o 6-11
Cognizance symbols, 7-3
Communications, POOW, 5-3

D

Damage control petty officer, 6-11
Drills and emergencies, POOW, 5-11
Drill, close-order, 5-28

commands and military bearing,
5-33

individual, 5-29 to 5-31
squad, 5-31 to 5-33

Duty assignments, special programs, 4-2

E

Enlisted qualifications history, 4-6
Enlisted service records, 4-4

page 2, 4-4 to 4-5
page 4, 4-6 to 4-9

Enlisted warfare specialist, 4-3
Environment, POOW, 5-18

Equal opportunity program, 3-7
fraternization, 3-8
sexual harassment, 3-8

Equipment tag-out procedures, 6-3
Explosive ordnance disposal duty, 4-2

F

Family housing, 3-12 to 3-13
Family support, 3-4 to 3-6

G

Grooming, 2-8
standards for men, 2-8
standards for women, 2-8

H

Hazardous materials, 6-6 to 6-11
Health and physical readiness,

3-11 to 3-12
Honors, see Ceremonies, POOW
Housing, 3-12 to 3-13
Human behavior, 1-5 to 1-6

I

Insignia, petty officer’s, 2-9
cap devices, 2-9 to 2-10
collar devices, 2-9
rating badges, 2-9

L

Law enforcement duty, 4-2
Leadership

accepting responsibility, 1-3
continuum, 1-12 to 1-13
followership, 1-2
fundamentals, 1-1 to 1-2
human behavior, 1-5
individual worth, 1-6
personal qualities, 1-2

Logs, POOW, 5-3 to 5-10
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M

Mandatory turn-in repairables
(MTR), 7-17

Master-at-arms, 5-24
Material identification, see Supply

procedures
Military standard requisitioning and

issue procedure (MILSTRIP), 7-11

N

Naval organization, POOW, 5-19
operating forces, 5-19 to 5-21
shore establishment, 5-21 to 5-24

Navy enlisted classification (NEC), 4-1

P

Personal excellence program, 3-3 to 3-4
Personnel qualification standards

 (PQS), 1-11
Petty officer of the watch (POOW), 5-1

to 5-24
Petty officer’s authority, 2-1

general, 2-1
lawful orders, 2-2
organizational, 2-1

Petty officer’s insignia, see Insignia
Petty officer’s responsibility, 2-3

reporting violations, 2-3 to 2-7
Police petty officer, 5-24
Procurement, see Supply procedures

Q

Qualifications history, 4-6
Quarterdeck, POOW, 5-2

R

Record of emergency data, 4-4
Responsibility, petty officer’s, 2-3

reporting violations, 2-3 to 2-7
Rules of the road, POOW, 5-18 to 5-19

S

Safety, organizational, 6-1
Safety, POOW, 5-12
Section leader, 5-24

Security, POOW, 5-10
Service record, 4-4
Shore patrol, 5-25 to 5-28
Small arms, POOW, 5-10 to 5-11
Special evolutions, POOW, 5-13
Special material identification code

(SMIC), 7-4
Special programs and projects, 4-2
Special warfare community, 4-2
Stock and control numbers, 7-2
Supervisory skills, 1-6

conflict resolution, 1-9
continuous improvement, 1-11
evaluating performance, 1-9
feedback, performance, 1-8
leadership continuum, 1-12 to 1-13
material and safety, 1-7
personnel qualification standards,

1-11
progress checks, 1-8
status reporting, 1-8
tasking, 1-7

Supply procedures
material identification, 7-1 to 7-10
material procurement, 7-11 to 7-18

Supply publications, 7-5 to 7-10

T

Tag-out procedures, 6-3 to 6-6
Training subordinates, 1-13

aids, 1-17
methods and techniques, 1-13 to

1-17

U

Uniform material movement and issue
priority system (UMMIPS), 7-15

Uniform, see Insignia, petty officer’s

V

Violations, reporting of, 2-3 to 2-7

W

Warfare specialist designation, 4-3
Watchstanding, POOW, 5-1 to 5-2
Weather, POOW, 5-14 to 5-18
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MILITARY REQUIREMENTS FOR
PETTY OFFICER THIRD CLASS

NAVEDTRA 12024

Prepared by the Naval Education and Training Professional Development
and Technology Center (NETPDTC), Pensacola, Florida

Congratulations!  By enrolling in this course, you have demonstrated a desire to improve yourself and
the Navy. Remember, however, this self-study course is only one part of the total Navy training
program. Practical experience, schools, selected reading, and your desire to succeed are also
necessary to successfully round out a fully meaningful training program. You have taken an
important step in self-improvement. Keep up the good work.

HOW TO COMPLETE THIS COURSE
SUCCESSFULLY

ERRATA: If an errata comes with this course, make
all indicated changes or corrections before you start
any assignment. Do not change or correct the
associated text or assignments in any other way.

TEXTBOOK ASSIGNMENTS:  The text pages that
you are to study are listed at the beginning of each
assignment. Study these pages carefully before
attempting to answer the questions in the course. Pay
close attention to tables and illustrations because they
contain information that will help you understand the
text. Read the learning objectives provided at the
beginning of each chapter or topic in the text Learning
objectives state what you should be able to do after
studying the material. Answering the questions
correctly helps you accomplish the objectives.

SELECTING YOUR ANSWERS:  After studying the
associated text, you should be ready to answer the
questions in the assignment. Read each question
carefully, then select the BEST answer. Be sure to
select your answer from the subject matter in the text.
You may refer freely to the text and seek advice and
information from others on problems that may arise in
the course. However, the answers must be the result of
your own work and decisions. You are prohibited

from referring to or copying the answers of others and
from giving answers to anyone else taking the same
course. Failure to follow these rules can result in
suspension from the course and disciplinary action.

ANSWER SHEETS: You must use answer sheets
designed for this course (NAVEDTRA Form 1430/5,
Stock Ordering Number 0502-LP-216-0100). Use the
answer sheets provided by Educational Services
Officer (ESO), or you may reproduce the one in the
back of this course booklet.

SUBMITTING COMPLETED ANSWER SHEETS: 
As a minimum, you should complete at least one
assignment per month. Failure to meet this
requirement could result in disenrollment from the
course. As you complete each assignment, submit the
completed answer sheet to your ESO for grading. You
may submit more than one answer sheet at a time.

GRADING:  Your ESO will grade each answer sheet
and notify you of any incorrect answers. The passing
score for each assignment is 3.2. If you receive less
than 3.2 on any assignment, your ESO will list the
questions you answered incorrectly and give you an
answer sheet marked "RESUBMIT."  You must redo
the assignment and complete the RESUBMIT answer
sheet. The maximum score you can receive for a
resubmitted assignment is 3.2.
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COURSE COMPLETION:  After you have submitted
all the answer sheets and have earned at least 3.2 on
each assignment, your command should give you
credit for this course by making the appropriate entry
in your service record. IMPORTANT: After an
appropriate amount of time, check your service record
to make ensure the entry was made.

NAVAL RESERVE RETIREMENT CREDIT:  If
you are a member of the Naval Reserve, you will
receive retirement points if you are authorized to
receive them under current directives governing
retirement of Naval Reserve personnel. For Naval
Reserve retirement, this course is evaluated at 6
points. (Refer to BUPERSINST 1001.39 for more
information about retirement points.)

STUDENT QUESTIONS: If you have questions
concerning the administration of this course, consult
your ESO. If you have questions on course content, a
form is provided at the end of the course for
submission or contact NETPDTC at:

DSN: 922-1371
Commercial: (850) 452-1371
FAX: 922-1819
INTERNET: n314.products@smtp.cnet.navy.mil

COURSE OBJECTIVES:  In completing this
nonresident training course, you will demonstrate a
knowledge of the subject matter as set forth by Naval
Standards by correctly answering questions on the
following subjects:
Leadership, Supervision, and Training; Military
Justice and Uniform Regulations; Quality of Life;
Career Information; Watch Standing and Drills;
Safety and Hazardous Materials; and Supply
Procedures.
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Naval courses may include several types of questions—multiple choice, true-false, matching, etc. The questions are not grouped by
type but by subject matter. They are presented in the same general sequence as the textbook material, on which they are based. This
presentation is designed to preserve continuity of thought, permitting step-by-step development of ideas. Not all courses use all types
of questions available. You can readily identify the type of each question, and the action required, by reviewing the samples given
below.

MULTIPLE-CHOICE QUESTIONS

Each question contains several alternative answers, one of which is the best answer to the question. Select the best alternative, and
blacken the appropriate box on the answer sheet.

SAMPLE

s-1. The first U.S. Navy nuclear-powered vessel Indicate in this way on your answer sheet.
was what type of ship?

1. Carrier
2. Submarine
3. Destroyer
4. Cruiser

TRUE-FALSE QUESTIONS

Mark each statement true or false as indicated below. If any part of the statement is false, the entire statement is false. Make your
decision and blacken the appropriate box on the answer sheet.

SAMPLE

s-2. Shock will never be serious enough to cause Indicate in this way on your answer sheet.
death.

1. True
2. False

MATCHING QUESTIONS

Each set of questions consists of two columns, each listing words, phrases or sentences. Your task is to select the item in column B
that is the best match for the item in column A. Items in column B may be used once, more than once, or not at all. Specific
instructions are given with each set of questions. Select the numbers identifying the answers and blacken the appropriate boxes on
your answer sheet.

SAMPLE

In answering questions s-3 through s-6, select from column B the department where the shipboard officer in column A functions.
Responses may be used once, more than once, or not at all.

Indicate in this way on your answer sheet.
A.  OFFICER B.  DEPARTMENT

s-3. Damage control assistant
s-4. CIC officer
s-5. Disbursing Officer
s-6. Communications officer

1. Operations department
2. Engineering department
3. Supply department
4. Navigation department

1 2 3 4
T F

s-1. �
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1 2 3 4
T F
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1 2 3 4
T F
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